
Fiscal Agent 

Approval Procedures  
 

 To open a scholarship award form for review, click the Edit symbol under the Pending My Approval 

(Foundation) section. 

 

1) Review and make any necessary updates, check the ‘I certify…’ checkbox at the bottom, and select ‘Submit.’  

 

 
 

2) If there are inaccuracies on the form that you want the form preparer to fix, check the ‘This form cannot be 

approved…’ checkbox, fill out the ‘Rejection Reason’ field, and select ‘Submit.’  The form will be returned to the 

preparer to update.   

 

 

 


